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Use a spell checker and enlist a second pair of eyes to check over it. However, this is not the case for CVs in
the UK. Don't put the term 'curriculum vitae' at the top of the page. As a recent graduate your CV may only
take up one page and that's fine. Below the basic information for each position the company, job title, time
employed, etc. Education - List and date all previous education, including professional qualifications, placing
the most recent first. Include individual modules where relevant. Gain skills with writing a CV that is adapted
to an individual employer or a particular sector of industry to get the best results. Make the prompted
corrections. Section headings are a good way to break up your CV. However, if you include a section like this,
make sure the interests you include are at least somewhat related to the position. Tailor it to the application.
What distinguishes them from the career search documents used in the United States is that they often require
personal information that it would be illegal for U. Include a personal profile. Press F7 to have Word begin
checking the spelling and grammar. Not only will you demonstrate your dishonesty to a potential employer,
but there can be serious consequences too. Examples include writing your own blog if you want to be a
journalist, or being part of a drama group if you're looking to get into sales. CVs in other countries are more
similar to U. You can draw attention to a particular part of your CV, disclose a disability or clarify gaps in
your work history. It will enable you to personalise your application.


